
JOB DESCRIPTION 
 
PARK STEWARDSHIP GIS  
 
 
Status:   Permanent, Part-Time (28 Hours per week)    
Starting Salary:  $11.00/hour 
Reports To: Stewardship Coordinator  
Classification: Intermediate - Employee has supervisory responsibilities relating 

to volunteers, part-time and seasonal staff.  Employee has the 
authority to recommend any reward or disciplinary actions 
necessary. 

 
  

The position of Park Stewardship GIS directly involves but is not limited to the following 
illustrative duties: 

 
1. Assists with the collection of data and mapping of native and non-native species, trail and 

other park features for all Park District departments. 
 
2. Operates a GPS device. Must be able to mark locations and upload data to be displayed as 

maps, graphs, charts and presentations. 
 

3. Plans and implements programs associated with GIS, conservation of natural resources and 
map making. 

 
4. Must be proficient in ARC GIS or other map making software. 

 
5. Supervises seasonal employees and volunteers for stewardship/park district projects as 

needed. 
 

6. Effectively manages multiple assignments and priorities to ensure the fulfillment of projects, 
tasks, and responsibilities.  
 

7. Assists park visitors and volunteers when needed. Must be courteous and helpful at all times. 
 
8. Assists the stewardship department with land management projects, stewardship programs, 

and special events. 
 

9. Works flexible hours including occasional evenings, weekends, and holidays when 
necessary.  Must be able to meet the position duration listed above. 

 
10. Must be able to work outdoors and in all weather conditions. 

 
11. Maintains current CPR and First Aid certifications. 
 
12. Must perform other duties as assigned by the stewardship coordinator that are deemed 

appropriate and necessary for the position. 
  
Requirements:  Must possess a valid driver’s license. Must have at least 60 hours of credits 
completed at an accredited university or college. Must be familiar with Microsoft Office Suite. 



Must have prior experience with GIS software such as ARC GIS and be able to create useable 
maps. 
 
Recommended: Enrollment in a college program such as GIS, environmental science, 
environmental policy, geography, geology, cartography, or related fields. 
 
Must possess good organizational and communication skills.  Must be able to work effectively 
with the public, assorted agencies, and staff at all levels.  Can demonstrate the ability to use basic 
computer software, spreadsheets, and word processing.  Must have an understanding of native 
plant and animal communities.  Must possess a valid driver’s license.   
 
Applicants must be prepared to bring a sample of GIS designs/maps or past work to the 
interview. 
 
*Please submit resume, application and cover letter to Kristin Long, Human Resources 
Manager. Mail to Wood County Park Headquarters at 18729 Mercer Rd. Bowling Green, 
OH 43402 or email to Klong@wcparks.org  
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